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 Tandy Archaeological Museum  

        At Southwestern Baptist Theological Seminary 

Roberts Library. Post Office Box 22490. Fort Worth, TX 76122. 

Tel: 817.923.1921 ext. 3331  Email: hreichstadt@swbts.edu 

 

Research Application Form 

Name:  

............................................................................................................................ 

(Block Capitals)  

 

Address:  

............................................................................................................................ 

............................................................................................................................ 

 

Tel: ........................................................     Fax: .................................................   

Email: ................................................................................................................. 

  

Proposed Date(s) of visit: ....................................................  

mailto:hreichstadt@swbts.edu
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Material requested (Please be as precise as possible) attach extra sheet if 

needed 

 

Type of object Collection Accession Number 

 

 

  

 

 

  

 

 

  

 

 

  

 

For monitoring purposes, please respond to the questions below: 

 

Which of the following categories fits you best? 

  Student: Name/ place School   

  Postgraduate & Academic: Name University/ Museum or other   

  Informal learner & adult education   

  Independent researcher (professional/ commercial)   

  General/ Casual Interest   

  Other (Please fill in)   

 

.......................................................................................... 
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RULES AND REGULATIONS FOR VISITING RESEARCHERS 

 

General Information. 

 

Visitors to the Tandy Archaeological Museum are not permitted to take any 

food or drink into the Study Room. To ensure the safety of the objects, bottles 

of ink, correcting fluid and other potentially damaging substances may not be 

brought into the Study Room. Smoking is not permitted within the Study 

Room.  

 

Visitors are requested to wash their hands before arriving at the Study Room. 

If this has been neglected they will be asked to do so before sitting down at 

the tables. Lavatories are located on the lower ground floor near the Entrance.  

 

All visitors must fill in the Registration Form and also print their name and 

permanent address in the Visitor Book in the Study Room.  

 

 

Consulting the Works. 

 

The marking of any object or the removal of any object or reference book from 

the Study Room is strictly forbidden.  

 

The museum curator will have the works you have requested at the time of 

appointment ready for you when you arrive. Please remember that you will be 

handling fragile artifacts and that these should be treated with the utmost 

care. The surface of objects must never be touch without wearing proper 

gloves. In the event that an object must be handled, gloves will be provided by 

the museum curator.   

 

The correct handling procedure will be demonstrated to you on your first visit. 

If you are handling mounted material always handle objects by the edge of the 

mount and always keep the object facing upwards. Please do not open the 

mounts without the permission of the museum curator.  
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The museum curator will explain how the objects and archives are stored. 

Roberts Library also contains further archival material related to the Tandy’s 

collections, but these materials required should be ordered at least one day in 

advance.  

 

 

 

 

Copyright. 

 

Access to the collections is provided on the understanding that researchers 

respect the Tandy Archaeological Museum’s ownership and its consequent 

rights to publication and reproduction. Applications to publish or reproduce 

material from the collections must be addressed in writing to the Director of 

the Museum, giving full details of the material to be reproduced and the 

publication in which it is to appear. The museum curator will be pleased to try 

to answer further questions regarding copyright. In cases in which it is not 

vested in the Tandy Archaeological Museum, the museum disclaims 

responsibility for infringement.  

 

 

Photography. 

 

Photographic copies of curatorial items must be requested in writing and 

submitted with a completed Application Form. This form may be acquired via 

post or email upon request. The museum curator can provide details of the full 

range of photographic services available in the Tandy Archaeological 

Museum. Researchers are not permitted to take their own photographs.  
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I, the research applicant, have read the above listed Rules and Regulations and 
hereby agree to comply with these policies put forth by the Tandy Archaeological 
Museum.   

Signature: 

 ................................................................ 

Name (Blocked Letters)  

............................................................................................. 

Date: .............................................................  

This must be a personal signature. A stamped, typewritten or electronic signature, or 
the signature of an agent, is not acceptable.  

 

Signed for and on behalf of the Tandy Archaeological Museum:  

 

Director: ................................................................................. 

Name (Blocked Letters) 

............................................................................................. 

Date: .............................................................  

 

Curator: ................................................................................. 

Name (Blocked Letters) 

............................................................................................. 

Date: .............................................................  

In accordance with the standards put forth by the American Association of Museums 
(AAM), the Tandy Archaeological Museum follows strict security procedures in the 
storage and disclosure of information to prevent unauthorized access. The data you 
supply on this form will not be passed to third parties. 


