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Charles D. Tandy Archaeological Museum
Intern Application Form

This form will help the museum staff match your interests, goals, and experience with appropriate museum projects. You need not have all of the experiences we ask about here. Foreign language or computer experience, for example, can direct our thinking about the projects that would be open to you. Briefly respond below (200 word maximum per section) and attach a resume.


To submit:
Complete the application and save the document to your computer. Email the application as an
attachment to Heather Reichstadt at hreichstadt@swbts.edu. You may also print and send to the address listed below:.

Tandy Museum
Roberts Library, 1st floor
2001 W. Seminary Dr.
Fort Worth, TX 76115



Applicant Information:


Name: __________________________________________________________ 

Date: ___________________________

Address: _____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________



Phone: _________________________________________________________ 

Email: __________________________________________________________




Goals/ Background:

1. Your goals for an internship experience at the Tandy:




2. Education:




3. Work background: (Summarize experience; do not list all employment. Emphasize any skills related to your interests at the museum.)




4. How many hours per week are you willing to commit and for what period of time?

What times are you generally available?



5. Clerical skills (typing and computer experience):





5. Relationship to SWBTS, if applicable:





6. Are you currently employed elsewhere? If yes, please describe:





7. Former museum experience, if applicable:





8. Ability with foreign languages, if applicable:

Please list two references:

1. Name: ____________________________________________________________________

Relationship:__________________________________________________________________

Phone: ______________________________________________________________________ 

Email: _______________________________________________________________________

2. Name: ____________________________________________________________________

Relationship: _________________________________________________________________

Phone: ______________________________________________________________________ 

Email: _______________________________________________________________________


Departments at the Tandy Museum

Director's Office 
The director orchestrates all the varied activities of the museum and its staff. Program planning,
fundraising, outreach, and fiscal and administrative management are the primary activities of this office. A variety of project-related and/or clerical assistance experiences may be available as well as donor recognition activities.

Curator's Office
The curator is responsible for organizing exhibitions and maintaining information on the museum's collection. Interns can assist with work on exhibition or collection projects. Library research on artifacts from the collection, as well as documentation and database entry are important areas of work in this department.

Conservation Lab
New acquisitions must be documented and often treated for preservation and potential exhibit/ research, etc. The conservator may use interns to aid in completing Condition Reports for objects on loan and those objects which are accessioned for the collection database. Interns may also learn through demonstration the methods and ethics of Conservation Science.

Archaeology Archives
The Tandy Institute for Archaeology serves as a receptacle for countless files pertaining to past professors and scholarly relationships with other institutions, including information pertaining to past excavations and collection acquisition at the Tandy. Interns aid the collection curator in sourcing and examine documents which shed light upon SWBTS archaeological projects as well as the Tandy’s acquisition history. 
. 
	Education Program 

	The Archaeology Department at SWBTS develops and implements interpretive programs which incorporate the Tandy Museum and its operations. This serves to advance educational goals through exhibitions, workshops, and hands on engagement with the of the museum’s permanent collection.

	Programs include: 

	classes (credit and non-credit), lectures, symposia, informal talks, and guided tours.

	Interns assist with developing and implementing various aspects of the education program.  
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